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JORDAN YALLEY

CENTER CITY PARKS
APPLICATION FOR

P A R K

Where Springfield Springs To Life

OUTDOOR PUBLIC EVENT PERMIT

This application, along with a $50 non-refundable application fee, must be submitted to the Springfield-Greene
County Parks Department a minimum of 90 days prior to the desired event date. Facilities are available for

use between the hours of 7 a.m. and 11 p.m. Application should be mailed to:

Jeff Cumley
Mediacom Ice Park
635 E. Trafficway
Springfield MO 65806
jcumley@springfieldmo.gov

If you have questions or need assistance in completing this form, call (417) 874-2942.

Event Date(s) Event Time

Sponsoring Organization

Contact Person E-mail
Address City/State/Zip
Day Phone Evening

Fax

Facilities Requested (please check and indicate areas on page 6's maps):
A) __ Jordan Valley Park Amphitheater

____ Other:

B)  Founders Park Stage/Seating ____Founders Park

___ Other:

Purpose of Event (please be very specific):
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Description of Activities:

Estimated Crowd Size:

Target Audience:

Sponsoring organization is responsible for parking control. How do you plan to address this?

Sponsoring organization is responsible for all supervision and security. How do you plan to address this?
Police presence is required at a ratio of one (1) officer per 500 in attendance.

Charging Admission? If so, how much?

No vehicles will be allowed in the park. However, requests to use vehicles for delivery of equipment and
supplies will be evaluated on an individual basis.

Check and describe the following items that pertain to this scheduled event:

Sale/use of food items

Sale of other items or services

Fundraising

Musical instruments

Amplification devices

Temporary structures (tents, stand, chairs, tables, etc.)

Utilities (electricity, water)




Street and/or sidewalk closures

Designated site use on park map

Please note: (1) Sponsoring organization is responsible for obtaining all additional permits, licenses,
insurance, and/or assurances required upon the issuance of this use permit.

(2) Events inside the Springfield Regional Arts Council Creamery are not part of this
permit process. Organizations and individuals requesting use of the Creamery must
contact Springfield Regional Arts Council, (417) 869-8380. SRAC will then coordinate
efforts with the Springfield-Greene County Park Board.

Applicant must initial and agree to abide by the following conditions for use of either Park:

RENTAL FEE AND DEPOSIT: A minimum rental fee of $150 for Founders Park and $500 for Jordan Valley
Park will be charged. In addition, a minimum $1,000 refundable deposit will be required for all events. This deposit
amount is completely refundable if, upon inspection by Parks staff, it is determined that all clean up is complete, there is
no damage to the turf or other park infrastructure, security was provided, and all necessary permits and licenses were
acquired. If additional clean up, repairs, or other services are required by Parks staff, the charges will be deducted from
deposit before refund is made. Deposit is due 30 days prior to event.

CLEAN UP: Sponsoring organization agrees to promptly remove all paper and other debris resulting from its
use of the area and understands that if such clean up is not completed immediately following the event, the Springfield-
Greene County Park Board reserves the right to remove debris and to withhold a fee of $40 PER HOUR from applicant’s
deposit to cover cost of such services. Trash containers are provided. If additional trash containers are needed, the
applicant is required to provide them. During and after the event, the containers may be emptied into large trash bins
located at the Creamery parking lot, at Jordan Valley Park, until full (trash bin lid must close completely). Additional debris
must be removed by the sponsoring organization.

INSURANCE: Sponsoring organization agrees to provide a policy of liability insurance in the amount of
$100,000 per person, $1,000,000 aggregate, naming the City of Springfield and Springfield-Greene County Park
Board as additional insured, with appropriate endorsements as required by the City’s Risk Management Administrator.
Proof of insurance is required 30 days prior to event.

INDEMNITY: Sponsoring organization agrees to defend, indemnify and hold harmless the City of Springfield
and the Springfield-Greene County Park Board from and against all claims, losses, and liability arising out of personal
injuries, including death, and damage to property which are caused by sponsoring organization, or arising out of, or in any
way connected with the activities conducted pursuant to this application.

CITY CODES/PERMITS: Sponsoring organization agrees to abide by all conditions as specified. Sponsoring
organization agrees to obtain all City permits and licenses that may be required, and shall comply with all other City laws
and ordinances and other conditions that the City Manager and/or Director of the Springfield-Greene County Park Board
determine necessary. Proof of all required permits must be presented to Park Office 30 days prior to event.

FOOD/MERCHANDISE SALES: Food sales will be offered through Park Concessions. Should other
concessions/merchandise be requested, sponsoring organization agrees to pay the Springfield-Greene County Park
Board a 20% commission on gross revenues of all items sold by commercial and/or for-profit vendors associated with this
event. Sponsoring organization will provide detailed accounting of all anticipated revenues generated by this event at time
of application and a detailed report of actual gross revenues the day following the event. This fee may be waived for
designated 501 organizations. (See guidelines and checklist for additional information.)

ELECTRICAL/WATER HOOK UP FEE: Sponsoring organization agrees to pay a $25 charge for each
electrical/water hook up.

PARK USE POLICIES: 1) No vehicles will be allowed IN THE PARK; unloading and loading must be done
from curb side and then vehicles moved immediately. 2) Entrance to the Park must be left unobstructed at all times. 3)
Please observe fountain rules. 4) No alcohol is allowed in public parks. 5) You have the East Plaza for rental time only.
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Park closes at 11 p.m. 6) You are responsible to put all litter in trash containers. If the containers provided by Parks staff
are not sufficient, then you are responsible for removing the litter from the Park site. 7) There is a separate charge for
any electrical or water hookups. General Park Rules are posted at the site. Park rules set forth in Section 82-1 of the
Springfield City Code are applicable.

Signature of Sponsoring Organization Representative Date

For Office Use Only
Application & $50 Fee received by Date Reviewed by Date
Parks’ recommendation: _ Approve ___ Deny By: Date
Park Board Final Action: __ Approve ___ Deny By: Date
City Manager’s Action: __ Approve __ Deny By: Date
Sponsoring Organization Notified of Approval/Denial by Date
Non-Refundable Rental Fee of $ received on by
Refundable Deposit of $ received on Deposit Refunded on by
Proof of Insurance received on by Proof of all required permits received on by
Merchandise Sales % Received (if applicable): $ Received by Date
Parks Department may provide copies of this application to:

Ampco System Parking City Manager’s Office Fire Department

Ice Park Police Department Public Information Office

Public Works Traffic Division Springfield Regional Arts Council Urban Districts Alliance



10.

11.

12.

13.

14.

Center City Parks — OUTDOOR EVENT PERMIT
GUIDELINES AND CHECKLIST

SALE/USE OF FOOD ITEMS

O Application for City Business License (contact Finance-Licensing, 864-1617)

O Health Department pamphlet on food service guidelines, which includes a request for appropriate permit
(contact Health Department, 864-1424)

O Certificate of Liability Insurance showing products coverage (contact City Risk Administrator, 864-1898)

SALE OF OTHER ITEMS OR SERVICES
O Application for City Business License (contact Finance-Licensing, 864-1617)

FUNDRAISING
O Application for Fundraising Permit (contact JVP Office)

MUSICAL INSTRUMENTS AND/OR AMPLIFIED DEVICES
O Referto Sec. 78-113 and Sec. 82-1 of Springfield City Code

EVENT HELD IN CONJUNCTION WITH PARADE AND/OR 5k RUN
O  Application for Parade Permit (contact Police Department, 891-1513)

TEMPORARY STRUCTURES

O Building Permit may be required (contact Building Development Services, 864-1056)

O Tents may require additional authorization (contact Fire Department, 864-1527)

O No stakes may be driven into the ground without prior approval (this is extremely important due to the
numerous underground irrigation and electrical lines throughout the park)

UTILITIES
O  $25 charge per electrical/water hook-up.
O Make arrangements in advance to have access the day of the event.

STREET AND/OR SIDEWALK CLOSURE
O  Application for City Permit (contact Public Works-Traffic, 864-2055)

MAPS OF JORDAN VALLEY PARK & FOUNDERS PARK TO BE USED

O Event sponsor must indicate on map exact area(s) to be used, assure that walks and pathways throughout
park remain accessible, and indicate desired location of temporary structures and other items that require
staking (subject to approval).

LIABILITY INSURANCE
O Referto Sec. 82-65 & 82-70 of Springfield City Code (contact Law Department, 864-1645)
O Provide all insurance certificates as outlined in Application a minimum of 30 days prior to event.

NO DRIVING OF ANY VEHICLES IN THE PARK WITHOUT PRIOR WRITTEN APPROVAL

USE OF JVP LOGO OR FOUNDERS PARK LOGO MUST BE APPROVED BY PARKS DEPARTMENT

ALL APPLICANTS REQUIRED TO MEET WITH PARKS REPRESENTATIVE PRIOR TO ACTIVITY

20% COMMISSION WILL BE CHARGED ON SALE OF ALL ITEMS FROM COMMERCIAL AND/OR FOR-PROFIT
ORGANIZATIONS.

O Event sponsor must submit estimate of anticipated sales with application form. (See page 3)

O This fee may be waived for designated 501 organizations. However, the Springfield-Greene County Park Board
reserves the right to negotiate a fee for all sales within Jordan Valley Parks. These funds will be earmarked for
future marketing and/or staff positions within the two parks.



FOUNDERS PARK
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